Please click on the link shown in Step 2 on the landing page for your Tuition Reimbursement Program or visit
https://benstrat.navigatorsuite.com to login.

Returning Users: If you have previously set up a User Name and Password for your Benefit Strategies account, even if for a plan
other than Tuition, please use those credentials to log in.

New Users: If you've never logged in to your Benefit Strategies account before, please use the New User link on the login page to set
up your User Name and Password. Please note that you will not be enrolled until we have processed your first application.

1. Once logged in, look for the Message Center area on the Home tab and click on the Receipt(s) needed to approve your claims link.
(Tuition documentation is termed a “receipt” in this system.)
e

Tools & Statements & g
Home Dashboard Accounts support Notifications Profile
| Want To... I Welcome s
E
‘
— - = We're Making it Easy to Manage Your Healthcare Expenses Vié
More GLLT
T
2 &3,
Available Balance & L]
| SLLLT T

$3,500.00 | Message Center @

! 2 receipt(s) needed to approve your claims

Download Mobile App View More
To get your money faster. set up a bank account for direct deposit
Manage my notification preferences

2. Any claims for any plans you have through Benefit Strategies that currently require a receipt will be listed. Look for the row(s) for
the Tuition plan, and click on the Upload Receipt link in the final column of the row.
Receipts Needed

. Merchant / S Claim Receipt
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3. You will need to have your documentation saved on your computer so you can use the Choose File button to browse and attach

the documentation, and then click Submit. (Documentation can be in the form of a jpeg, screenshot or Word/PDF document.)

Upload Receipt(s) x

Choose File | No file chosen Remove

Receipts must be in a JPG, GIF. PNG or PDF format and cannot
exceed 2 MB
Add Another Receipt
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Note: You can upload multiple receipts to one claim by using the ‘Add Another’ Receipt’ option.

Download the Benefit Strategies mobile app for Android or iOS and you can submit all your documentation through the app,
using your device’s camera, instead of logging in online!

Note on Payments:
Payments are made via Direct Deposit or check mailed to your home address.



